 EXPEDITED RFQ TEMPLATE
FOR CONSULTING SERVICES

BETWEEN $50,001 - $250,000

Commonwealth of Pennsylvania

Consulting Services ITQ #4400007410
RFQ FOR:

Emergency Management instruction and training in support 

of school development for high quality emergency operations plans.

Location: Northeast Region
Solicitation Number: 6100039309
:


The attached Statement of Work (SOW) (Attachment A) is provided for you to develop your proposal for the referenced Consulting Project.  The successful contractor will be selected based on Best Value.  The Best Value Criteria specified below defines the criteria that will be used to determine the successful contractor to be issued a purchase order.  It is imperative that you expound in writing on each of the best value criteria listed

Best Value Criteria:

1. Understanding the Problem:  Offeror should provide a statement (1 page Maximum) affirming their understanding of this project’s requirements in conformance with all material included in this statement of work for ITQ; such an affirmation should provide the following information at a minimum:
a) Acknowledgement this is an indefinite delivery order
b) Agreement that all work must be authorized in advance by PEMA
c) Confirmation that Offeror and candidate(s) are capable of performing the all activities discussed in the statement of work
2. Contractor Prior Experience: On the included Contractor Prior Experience Submittal, detail three (3) projects your company performed that are similar in nature and scope to the requirements stated in the SOW.  Include reference company name and address, contact person with phone number, e-mail address and best time to call, project name, project start and end dates and a brief description of the project.

3. Contractor Personnel and Qualifications: Provide resumes with names of individuals that will be assigned and demonstrate the qualifications and skills required to successfully develop and implement the project as defined in the SOW.  It is very important that the proposed individuals meet the minimum levels of experience and have all proper certifications, if requested. Ensure resumes contain no personal information as these may become public documents.  
4. Project Work Plan: Not required for this ITQ.
5. Cost:  Complete the attached Cost Matrix (Attachment C) and the Cost Quotation Form to submit the cost portion of your proposal.  Offeror shall provide a single, fully-burdened hourly labor rate for all services provided in accordance with this statement of work. The Offeror shall also provide a fee or mark-up to be recovered by the Offeror for all authorized and approved expenses and labor incurred by the Offeror in support of this contract up to a maximum of 400.00 dollars per invoice. 
6. Small Diverse Business Participation: To maximize Small Diverse Business participation in the project, the greatest consideration will be given to a Small Diverse Business quoting as a prime contractor.  For all other prime contractors subcontracting to a Small Diverse Business, briefly explain what your company’s approach will be to maximize Small Diverse Business participation in the project if you are selected for award.  This should include detail on which portions of the contract will be performed by the Small Diverse Business.  Include specific percentage commitments to be paid to Small Diverse Business based upon the total contract value.  The more definitive the commitment and the greater the percentage commitment, the greater consideration that your company will receive for this best value selection factor.

7. Domestic Workforce Utilization: Complete and sign the attached Domestic Workforce Utilization Form (Attachment B).

8. Other - Any other factor not included in the above criteria determined especially relevant for this project.  (Must be determined prior to release of the RFQ.)
9. Copies of certificates/transcripts documenting the required education/training of the candidates.

 Any questions on this RFQ may be sent to: (ldove@pa.gov)
Note:  This Request for Quotations (6100039309) is a restricted solicitation.  Only those contractors qualified in the designated categories under Contract #4400007410, known as the Commonwealth of Pennsylvania’s Consulting Services Invitation to Qualify (ITQ), may submit a proposal in response to this RFQ.  

For more information about the Consulting Services ITQ, please click the following link.

http://www.portal.state.pa.us/portal/server.pt/community/invitation_to_qualify/4641/where_to_start/495422 

The following documents must be returned with your RFQ response: (add all that need to be returned)
Attachment A – Statement of Work (include Contractor Work Statement, Project Work Plan, 

   Contractor Prior Experience Submittal and Resumes of proposed personnel)
Attachment B – Domestic Workforce Utilization Form
Attachment C – Cost Matrix
Attachment D – Lobbying Activities Form 
Attachment E – Lobbying Certification Form  

Attachment F – PDE 6004: Arrest/Conviction Report and Certification Form and instructions.
Attachment A

Contractor Prior Experience Submittal

	
	Company Name and Address
	Contact Information
	Project Name
	Project Start and End Dates
	Brief Description of the Project

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	


ATTACHMENT D

COST QUOTATION FORM for ITQ #

1. 
Proposed Hourly Billing Rate

a. The fully burdened hourly billing rate proposed for all work performed under this SOW is _____________/hr.

2. 
Proposed Fee 

a. Our proposed fee for approved labor and reimbursable expenses such as travel and supply purchases is __________%.

3. 
Estimated Cost Chart1
	Item
	Quantity2
	Rate
	Total Cost

	Labor 
	1500 Hours
	__.__/Hr
	$

	Expenses
	$10,000
	____%
	$

	Total Estimated Costs
	
	
	

	
	
	
	

	
	
	
	


NOTE 1 - This chart is provides an estimated total cost. The actual contract amount will be based on the approved work authorized by PEMA during the course of the contract.

NOTE 2 – Quantities are provided are estimates used for bid evaluation purposes. Actual contract quantities will vary based on the work authorized by PEMA during the contract period.

The proposed pricing is valid for 60 days from the due date for the submittal of this Quotation. 

_________________________________

CONTRACTOR Corporate Name

_________________________________

CONTRACTOR Tax ID Number

_________________________________

Signature/Date
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